DEVELOPMENT REVIEW ENGINEER

Nature of Work
This is a professional and highly technical full-time position responsible for providing review of new development engineering design work for subdivision and commercial development including roadway construction, stormwater management, environmental and traffic impact.  This position is also involved in the monitoring of new development construction activities within Georgetown-Scott County for compliance with; technical specifications, current local, state and federal regulations, and the approved design plans for residential and non-residential projects. 

The Development Review Engineer works directly with Planning Commission Engineer, Planning Department staff and other City and County Public Service Departments.  This position works under the direct supervision of the Georgetown-Scott Co Planning Commission Engineer and with others within the Engineering Section and overall Development Services Office.  This position requires the ability to work independently either in review of Engineering Plans or in the field unless unusual and/or difficult circumstances arise in which the advice or recommendation of the GSCPC Engineer, or other superior, is required.  

Essential Job Functions
· Review preliminary and final plans, including civil site construction plans, details and specifications for grading, stormwater management, traffic control, accessibility and erosion control plans for subdivision and commercial developments.

· Works closely with Development Engineering Department Staff and may be asked to develop work programs, assign duties, tasks and responsibilities.

· Determines if construction in the field complies with that of the technical specifications and approved construction/design plans.

· Oversee quality control reviews by Engineering Technicians (train as needed) for all phases of construction to insure compliance with approved plans and regulatory requirements.

· Provides reports and maintains data on the status of all projects from review to final inspection/acceptance of completed work and maintains project technical records.

· Confer with engineers, contractors, developers, public citizens and other individuals to review plans, discuss problems and provide solutions.

· Respond to inquiries relative to engineering procedures, development projects and other information and provide technical representation in meetings as needed.
· Issue or oversee the issuance of permit approvals or enforcement orders for non-compliant work or work that is proceeding without all necessary approvals.

· Performs other duties related to this position and as assigned.
· Performs all work in a safe and timely manner.
Minimum Qualifications/Job Standards
· Education: Bachelor’s Degree in Engineering from an accredited program 
· License/Certification: Professional Engineer’s license in Kentucky or reciprocal state with the ability to obtain Kentucky License within 6 months of hire.   

· Experience: Minimum five (5) years of engineering experience of a progressively responsible nature with a background in construction or new development design.
· Must maintain a valid driver's license.
· Must successfully complete drug test and alcohol screening prior to employment and maintain compliance with the Planning Commission’s DRUG AND ALCOHOL TESTING Policy.
Knowledge, Skills & Abilities: The Development Engineer should have knowledge of civil engineering principles and practices, as applied to public and related agencies.  Experience with general construction projects involving roads, drainage, utilities, residential and non-residential development.  Maintains a general knowledge of local and state laws and ordinances pertaining to construction and development.  This position also requires a thorough knowledge of engineering principles and practices regarding design and construction methods, equipment and techniques, and the ability to read and understand complex construction/design plans.  This position requires the ability to review, understand and interpret design and construction drawings, site plans, construction specifications, cost estimates, maps, plats and contract documents to determine compliance with regulatory requirements.

The Development Engineer must also be able to plan, design and implement engineering plans and specifications; prepare project specifications; cost estimates; and must possess the ability to communicate effectively, both verbally and in writing.  

Minimum Standards to Perform Duties

Physical Demands:  Due to the nature and expectations of this position, the Development Engineer must be physically able to operate a variety of inspection materials, tools & equipment including engineering ruler, measuring tape, shovel, manhole lift, etc.  This person must be able to use body members to work, move or carry objects or materials up to 50 pounds.  This position requires performing activities in all weather conditions and terrain types, including uneven and steep grades and use of personal protective equipment as appropriate.  The physical demand requirements are at levels of those for active work.

Work Environment: The work environment characteristics described here are representative of those an employee encounters while performing essential job related functions.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential job functions.

Personal Performance Indicators
Knowledge of Job: Has extensive knowledge and skills of civil engineering practices and principles.  Has knowledge of construction management and construction techniques.  Has basic knowledge of land use surveying (field inspection and surveys) and/or principles in CAD and/or GIS.  Has basic knowledge of mapping and research principles, and practices.  

Ability to Perform Job: Read and comprehend maps, plans and construction documents.  Communicate verbally and in writing.  Perform essential office procedures, including maintaining plans and project files, basic graphics, and use of personal computer.  Establish and maintain effective working relationships with government officials, employees, the public and the Planning Commission.

Quality of Work: Maintains high standards of accuracy in exercising duties and responsibilities.  Exercises immediate remedial action to correct any quality deficiencies that occur in areas of responsibility. 

Quantity of Work: Performs described “Essential Job Functions” and related assignments efficiently and effectively to produce quantity of work which consistently meets or exceeds standards and expectations of the Commission.

Dependability: Assumes responsibility for performing assigned work and for meeting deadlines. Completes work on or before deadlines in accordance with directives, policies, standards and prescribed procedures.

Attendance: Attends and remains at work regularly and adheres to policies and procedures regarding absences and tardiness.  Provides adequate notice to staff of vacation time and other time off.

Initiative & Enthusiasm: Maintains an enthusiastic, self-reliant, and self-starting approach to meet job responsibilities.  Strives to anticipate work to be done and initiates proper and acceptable direction for the completion of work.

Judgment: Exercises analytical judgment in areas of responsibility.  Identifies problems or situations as they occur and specifies decision objectives.  Identifies or assists in identifying alternative solutions to problems.  Implements decisions in accordance with prescribed and effective policies and procedures and with a minimum of errors.  Seeks expert advice where appropriate and researches problems, situations, and alternatives before exercising judgment.

Cooperation: Accepts policy and direction and strives to meet the goals and objectives of same.  Questions, instruction and direction when clarification of results or consequences is justified, e.g., in cases of poor communication, variances with the Planning Commission, City, or County policies and procedures, etc.  Offers suggestions and recommendations to encourage and improve cooperation between staff persons and departments with the Planning Commission, City and County.

Relationships with Others: Shares knowledge with staff for mutual and departmental benefit.  Contributes to maintaining high morale among all employees.  Develops and maintains cooperative and courteous relationships with staff and with employees in other departments, representatives from organizations, and the public to maintain goodwill toward the agency and to project a good image.  Tactfully and effectively handles requests, suggestions, and complaints from other departments and people.  Emphasizes the importance of maintaining a positive image within the department.  

Coordination of Work: Plans and organizes daily work routine.  Establishes priorities for the completion of work in accordance with sound time-management methodology.  Avoids duplication of effort.  Estimates expected time of completion of work assignments and establishes a personal schedule accordingly.  Attends required meetings, planning sessions and discussions on time.

Benefits:

· Health insurance
· Dental insurance

· Vision Insurance
· Health savings account

· Life insurance

· Paid time off

· Retirement plan
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